
HEALTH AND HUMAN SERVICES 

CLINICAL THERAPIST I/II 

 

POSITION DESCRIPTION 

 

I. Position Summary 

 

This position provides mental health therapy and/or substance use disorder counseling to assigned 

consumers of the Columbia County Department of Health and Human Services Outpatient Mental 

Health and Substance Use Clinic. This work is performed under supervision of the Outpatient Clinic 

Manager. 

 

II. Essential Duties and Responsibilities 

 

1. Provides mental health therapy/treatment including individual, family, and group 

treatment. This would include face to face, phone contact, telehealth, and written 

correspondence. 

2. Conducts mental health and substance use evaluations and assessments, including 

gathering information regarding symptoms, current, and previous psychiatric medications, 

previous treatment or therapy history. 

3. Formulates diagnosis; develops treatment options with client; makes appropriate referrals 

to other providers and appropriate resources within and outside of Columbia County. 

4. Documents assessments, treatment plans, reviews, referrals, and discharge planning and 

summaries in accordance with professional standards, agency, insurance, State and Federal 

guidelines. 

5. Performs ongoing assessment of client for risk of harm to self or others, including 

developing crisis plans and determining level of care when necessary. 

6. Completes suicide risk assessments. 

7. Serves as a team member for those that are involved in CCS and CST to assist with 

development of treatment goals and plans based on assessment, evaluation, and agency 

guidelines.   

8. Works with consumers referred for Intoxicated Driver Program (IDP) services, as 

appropriate. 

9. Bills for allowable services and submits billing as directed.   

10. Ensures State and Insurance reporting system forms and data collection are completed on a 

timely basis. 

11. Develops and maintains professional knowledge and skills to enhance the programs and 

services provided. 

12. Consults with supervisors, interdisciplinary reams, and legal counsel on appropriate case-

specific matters, as necessary. 

13. Participates in crisis intervention services as needed. 

 

III. Required Qualifications 

 

1. Master’s Degree from an accredited university or college in Social Work, Counseling, 

Clinical Psychology, or Marriage and Family Therapy, AND 

2. Must possess current licensure under Ch. 457, Stats. As a Clinical Social Worker, 



Professional Counselor, Marriage and Family Therapist with 3000 hours of supervised 

clinical experience, OR 

3. Master’s level clinician with an Advanced Practice Social Worker License or Licensed 

Professional Counselor-IT License working towards 3000 hours. 

 

IV. Knowledge and Skills Required 

 

1. Knowledge of federal, state, and local government statutes and regulations regarding 

programs and services for the populations served by this division. 

2. Knowledge of the needs of the populations served by this division and cost effective, 

evidence-based approaches to meeting those needs. 

3. Knowledge of evidence-based practices and psychosocial rehabilitation services, 

assessments/diagnosis and treatment planning. 

4. Knowledge of pharmacology/psychopharmacology. 

5. Knowledge of individual/group therapy and crisis intervention techniques. 

6. Knowledge of community resources, and alternative care resources. 

7. Working knowledge of mental health and AODA assessment, diagnosis, and treatment. 

8. Working knowledge of client rights, confidentiality, standards of practice, and ethics in 

mental health/AODA field. 

9. Working knowledge of applicable Wisconsin State Administrative Codes, including but 

not limited to, Chapters 34, 35, 36, 48, 51, 55, and 75. 

10. Knowledge of human development and behavior, family and group dynamics, and mental, 

physical, and social dysfunctions. 

11. Knowledge of the inherent dangers and precautions to be taken in using drugs and other 

medication. 

12. Ability to establish and maintain accurate records of assigned activities and operations. 

13. Skill in active listening, non-judgmental communication, safety planning, and 

collaborative problem solving. 

14. Skill in organizational and time management to prioritize duties to accomplish a high 

volume of work product while adapting to constant changes in priority. 

15. Ability to take initiate, work independently and seek out supervision as needed. 

16. Ability to define problems, exercise sound judgment, and address a variety of situations 

successfully. 

17. Knowledge of Medicaid, Medicare and third-party payor regulations and process related to 

provider certification and billing. 

18. Excellent computer skills related to electronic record keeping, email and internet. 

19. Ability to communicate effectively with staff, clients, and the public both orally and in 

writing. 

20. Possess a valid Wisconsin Driver's license. 

21. Must pass caregiver and criminal background check. 

22. Perform related functions as assigned. 

 

V. Physical Requirements 

 

1. Frequent bending, lifting, twisting, stretching, squatting, sitting, standing and walking 

2. Visual acuity 

3. Ability to hear normal conversation 

4. Ability to communicate in a clear manner 



5. Good manual dexterity of hands and fingers 

6. Able to lift/carry/push/pull at least 30 pounds 

7. Ability to work performed in an office and community setting, including clients’ homes. 

 

The position description should not be interpreted as all-inclusive. The intention is to identify major 

responsibilities and requirements of this position. There may be requests to perform job- related 

responsibilities and tasks other than those stated on this description.  


