RECYCLING SUPERVISOR
SOLID WASTE DEPARTMENT

POSITION DESCRIPTION
. Position Summary.

The position is a full time position in the Solid Waste Department under the general
supervision of the Solid Waste Director. Performs a variety of duties related to the
processing and marketing of recycling material as well as the supervision of assigned
personnel and supervision of machinery usage.

1. Essential Duties and Responsibilities.

1. Responsible for the daily operation of the Recycling Facility.

2. Responsible for staffing the facility to insure optimum efficiency and production of

the sorting system.

Responsible for quality control of all incoming and processed recycling.

4. Develops work plans, provides training, monitors and evaluates work methods of
subordinates.

5. Instructs and trains employees on proper safety procedures and conducts performance
evaluations.

6. Operate a baler, skid steer loader and forklift

7. Maintain daily inventory of all baled material.

8. Responsible for the proper maintenance of all equipment and machinery used at the
Recycling Facility.

9. Carries out all directives received from the Solid Waste Director.
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I11.  Educational Requirements

1. Preferably a minimum of a two year degree and two years supervisory experience in
waste and recycling programs OR

2. High School diploma with extensive experience related to waste management and
recycling programs.

IV.  Knowledge, Skills, Licensure and Experience Required

Knowledge of the entire recycling program

Basic knowledge of computers and office practices and procedures

Knowledge of safety practices

Ability to understand and effectively carry out written or verbal instructions, and
learn assigned tasks readily

Ability to motivate and instruct others in the performance of assigned tasks

Ability to assist in public relations of matters pertaining to the operation of the
recycling department

Ability to operate and supervise the use of a forklift, skid steer loader and baler
Ability to obtain a CDL license

9. Ability to effectively operate the Solid Waste Facility in the absence of the Director.
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RECYCLING SUPERVISOR
SOLID WASTE DEPARTMENT
Position Description Continued

10. Ability to use and operate the following equipment

o Forklift

e Skid Steer loader

e 2 ram baler

e Trucks

e Paper Shredder

11. Must possess a valid Wisconsin Drivers License

12. Expected to maintain liability automobile insurance

V. Physical Requirements

1. Lifting and /or carrying of objects weighing up to 50 pounds
2. Good manual dexterity of hands and fingers

3. Excessive standing

4. Frequent bending, lifting, twisting, stretching, squatting, and walking
5. Visual acuity

6. Ability to hear normal conversation

7. Ability to communicate orally in a clear manner

The position description should not be interpreted as all-inclusive. The intention is to
identify major responsibilities and requirements of this position. There may be requests
to perform job-related responsibilities and tasks other than those stated on this
description.
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